BCIS 2610.002 – Excel Project
Value = 10 points  
Due: Monday, June 23, 2008 at 6pm  … The Date/Time stamp of the receipt of your e-mail will be used to determine if it is late.  When sending the e-mail, you can request a receipt notification.
Follow the instructions below.  You must contact me with any questions or concerns you have regarding this assignment BEFORE it is due.  Not understanding the assignment can NOT be used as an excuse. 
EXCEL 2003 ASSIGNMENT

Total 10 points  
Due: See your section’s schedule for the due date

Description:

For this assignment you will need to solve the following cases from your Excel 2003 book: 

· Chapter 3, Case Problem 2, "WISCONSIN REVENUE” on pages 138 - 139, steps 1-14. Add your name to the header of your worksheet.  
· Chapter 5, Case Problem 2. "EASTERN STATE" on pages 247 & 248 steps 1-13. Add a footer with your name to all worksheets in your workbook.

What will you need to complete the assignment?

· Access to a computer with MS Excel installed (all UNT computer labs should have it).

· Excel tutorial files (you should download them from the BCIS 2610 website).

· Excel 2003 textbook.

· Storage medium (CD-R, CD-RW, flash, floppy, network space, access to hard drive)

Steps in completing the Excel Assignment:

1. Download Excel tutorial files to a storage medium of your choice, as described in General Assignment Guidelines. 

2. Complete Chapter 1-3 tutorials (highlighted in yellow on pages 6-134).  This will teach you everything that you need for completing the Chapter 3 Case.

3. Complete the Chapter 3 Case following the instructions. Make sure to put your name on the footer.  Save your work in a storage medium of your choice. 

4. Complete Chapter 4 and 5 tutorials (highlighted in yellow on pages 145-244).  This will teach you everything that you need for completing the Chapter 5 Case. 

5. Complete the Chapter 5 Case following the instructions. Make sure to put your name on the footer.  Save your work in a storage medium of your choice. 

Electronic submission:

Your instructor requires electronic submissions. You must e-mail the grader (Manan at shahm10@yahoo.com) with your Excel assignment, and CC your instructor.  You can do this by following these steps:
1. Zip your Excel files with Ch. 3, Case and Ch. 5 Case.

2. Put “BCIS 2610.002 Excel Assignment submission [Your Name]” in the subject line.

3. Put “Dear Professor Schuessler: Please accept my Excel assignment, which represents my individual work in accordance with assignment guidelines and textbook instructions.  [Your first and last name, Your ID]”

4. Attach your Zipped Excel files with Ch. 3, Case and Ch. 5 Case  to your e-mail. 

5. Send the email to the address provided to your instructor before the due date/time specified in the syllabus.
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